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PREFACE.

"l‘HF, Aunthor has endeavoured to make the following

short Treatise intelligible, not only to those who
have had some experience in keeping books of account,
but also to those who have no knowledge whatever of
the subject. It is, however, believed that any but the
most expert and accomplished bookkeepers will find in
these pages some helpful elucidation of principles and
useful goides to practice.

Instead of starting with a description of a full set of
books, and so wearving the student with a mass of
details, which cannot, without much mental effort, be
seen to form parts of a harmonious whole, the author
has sought, first, to explain the underlying prineiple of
double entry, then to show its application to practical
cases, and, next, by reasoning from these, to evolve a
complete and simple set of books, showing the relation
of each to the system. Some discussion follows of further
principles as they arise with the growth of the system,
and the methods of treating certain classes of accounts
are explained. The last five chapters treal of com-
paratively advanced wmatters of account, and coutain
practical hints, which are the outcome of long experience
of the difficalties of bookkeeping, and of the best ways
to avold or surmount thew.

With a view to making the book complete, exercises
have been added, with a key, showing in detail the working
of each,

Here, at the outset, the necessity for practice is urged
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upon the reader. Bookkeeping cannot be learned from
a book withont practice any more than swimming ean
be completely learned on dry land. A bookkeeper, in
charge of a set of books, has the best of all opportunities
for perfecting his knowledge, if properly instrocted.
Others may work out exercises, but this method, good as
it is, has not the same advantages as dealing with real
transactions. All ﬁlajf, however, find or make an oppor-
tunity for practice in keeping their own private acconnts,
and may gain in this way a knowledge of their own
monetary affairs, when periodically reviewed, which will
prove so useful that the habit is likely to be continued
for its own sake. At the end of the text will be found
some hints as to the most advantageous way ol keeping
pl"E!,'Bte accounts,

o6, NiGuTiseane Laxg, S5W,
November, 1904.
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BOOKKEEPING: —The Principles and
Practice of Double Entry.

INTRODUCTION.

IF a system of bookkeeping is to be satisfactory, it must
fulfil the three following requirements :—

1. To provide a continuous record of transac-
tions in money and in money's worth.

2. To show the sums due to and from various
persons at any time, and the values placed upon
property of each kind, also additions to and
diminution of such values,

3. To furnish the means of bringing together
periodically the totals of transactions of various
classes, and so ascertaining the result of such
transactions, as a whole,

Single-entry bookkeeping fulfils the first two con-
ditions ;: the double-entry system not only does this,
but fulfils the third as well. This is the fundamental
difference between the two methods.

To the uninitiated the term double entry is a
mystery, and to many suggests the making of two
entries where one would suffice. There is, however,
no mystery about it, and it involves no unnecessary
labour. The double-entry system of bookkeeping rests
on the principle that business transactions are two-
fold in their nature, and may, for that reason, be
regarded in two aspects, which are represented by
two entries.

[t is not enough to show that there are two parties
B
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to every transaction, and that its two-fold nature con-
sists in its effects upon the two parties. It is not
proposed to keep books for both parties, but only for
one, and it must be shown that from the standpoint of
that party each transaction is twofold in its nature, and
can be represented in two aspects in books of account.

In considering the ordinary commercial transac-
tions of buying and selling, there is no difficulty in
establishing two aspects, thus:—

When a trader buys for cash—

(@) He increases his stock of goods.
(4) He diminishes his money.

When he buys on eredit—

(@} He increases his stock of goods.

(¢) He becomes a debtor to the seller.
When he sells for cash—

{a) He increases his money—

4) He diminishes his stock of goods.

When he sells on credit—

{a) He makes the purchaser his debior.
{#) He diminishes his stock of goods.

In the case of receiving money from a debtor the

matter is equally clear, for—
(@] He increases his money,
(#) He diminishes the amount owing to himself,

And when he pays a creditor—

(@} He diminishes his liabilities,
(4) He diminishes his money.

In many other kinds of transactions, their two-fold
nature is not so apparent, but can be discerned when
e transaclion s considered by téself.  Thus, if you
charge a fee for services—

@) You make the person to whom they were
rendered your debtor.



