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INTRODUCTORY REMARKS.

In the following pages the suthar has endeavored to make
a5 plain and ensy a8 possible, the stody of the somewhat dillieult
art of wverbalim reporting Other author: have herctolore
Inbored with the same end in view, no doubd, and esch with
mora or less gucoess.  Bub in some important respects tha writer
thinks thera is great room for improvement in the methods of
prasenting its varlous foatures,

I. In Ehe formulation of princivles and rules for the eluci-
dation of the art, In this respect but ena other work, " Muon-
son's Phrase-Book," contains the slizhtest attempt to aid the
learner by giving reasons and rules for things, In the present
volume may be found sectiona of this charneter as follows

(1.} On pages ¥ and 10 will be seen what the author elaims
as oan entirely new fenture, in tha presentstion of rules for tha
construction of Contracted Word-Forws, the thorough under-
standing of whieh will greatly aid the learner in remembering
them,

(2} On pages 34 to 30 iz a chupter describing and illusira-
ting the Different Kinds of Phrases.

(3.3 On pages 3T to 43 will be found o series of Phrasing
Frineiples, or rules that govern the constraction of pliraaes, that
will not enly Le satisfying to the philosophical mind, but wiill
enahle the =tudent to learn to read and write large elnsses of
plirazes ab onee, iostead of takiog each as an izolated study.

(1) On pages 48 and 49 aro given Rules for the Omission of
Wards, that will faeilitore the nso of this source of bravity.

{5.) And on pages 50 to &8 is a chapter on Words Varj-
ously Weitten, that will ba involuable in enabling leavners Lo
Enow how Lo make fueile jodnings Lo neacly 2l conubingtions,

11, The presentation of principles aa nhove set fartl, en-
sblez the muthor to classify Wriling Exercises for his pupila in
such & way as to render them nore ensily written and read, than
when presented in a miscellaneous way. See pages 32-33, 4445,
4647, 60-01, also 37 Lo 43, G

Ly
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111, 'I'be enpions shorthand illustrations given in the text,
to explatn principles and rules, has never befora been decmed
expedient on account of the expense. The peculiar process of
printing employed in ihis work, however, affords opportunity Lo
giva the learner all the ald inthisway that iz desirable.  Hence,
eounting the list of Single-Stem Word-Forms (1500), the list of
Contracted Words (2,006), the General List of Phrases (15,0003,
and the various specind lists, together with the sample Speeches,
Sermon, Testimony, Deposition, Decision, ("harge, Correspond-
enee, ete., ab (he alose of the book, gives the lesrmer iwios as
mach shorthamd matier, with which to make hinmeelf familiar,
as he would be able do find in any other instroction hook of tha
kind, and there is na danger of his having too much of this
kind of assistance.

IV, Ju the matter of Reviaws, for the purpese of stimula-
ting the study of principles and rmles, and in order to test the
attainment of accurnta aud veliable knowledge, this work will
ba fonnd peeuliarly seeviceable

The Reeorrer's Guine = Ecleetic in character, that is, com-
posed of the best featores of all standard systems of phonographis
reporting; it is in harmony with the “ Ecleetic Manual of Fho-
nagraphy," the “ American Phenographic Dictionary,” and other
works, and differs from Lthe elder styles a8 follows:

From Isaae Trowas's English svetem it differs, in the em-
ployment of the simplasigns ™ w and ¢ 3 and the simpler

A by instead of bis complex e, y,/}f’ﬁ; inconfining the
She-hook to onaside of stems, as ix he case with all other hooks;
in the use of the large Ainal book on the epposite side of the zhn-
hioek for & Thechaok; and o some other minor improvements,
On pecount of the Ther-book especially, for the beief and facile
representation of the frequently recurring words their, there, otlher,
there are, and the botter uze of other phonographic material, the
Eelectio style gives i3 per cent greater speed than the English
style,

From the Bexs Presay style it differs, in the use of the new,
natural, or cosmopolitan vowel acale, the uniform hooking of
stems, the new A, the new Ther-hook, and a judicious
(limited} wse of the-amall hooks upon the dash vowel word-
signa, These differences ara equal to 10 per ceul in favor of the
Eelectie style.
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From the Granaststybe ib differs in the same vespest as from
that of Bean Pitman ; and, furthernave, [n that Grabawm carries
the hooking of the dnsh vowel word-signs to ita fullest extent,
used other abbrevisting devices, and tenclies the use of con-
trneted forms for about theee-fonrths of all words, Thus, while
Gralinm's style may be apparently bilefer, it takes much longer
tolenrn it is rewd with grenter diffionlty, nud uuless tha reporter
ig'in constant procties he finds himself losing speed.

From Mexsox's more recent stvle the Felectic differs us
much as from auy of the others, Iia vowel seale 1= the same,
however, and he also employs the Ther-hoole; but he unses the
heavy, burdensoma gign ~~ for the light sounding A ; and his
conlracted word-larme, and especially his wmodes of pheasing, arva
not Pitmanie. It is vegavded ng, next to lsase FPitman's, the
most eumbrous andd lnbavious style of willing,

All things considered, ilie Eclectic i3 conceived to bo the
happy mediven between the excessive complexity and apparent
brevity of Gralam and the wonecessarily eombrous siyles of
ather authars

REFORTING FACILITIES.

Whatever focllltles are nocessary to anahle a reparter i do his work con-
venlently and sucecssfully, it i desieable, also for the sfodent o love, G
ald him In his =tody ol peacticos, The fieal requleite 5 a telde, or stamd,
that will malptabn a sready posicion, fegnedless of o jostling erowd oF the
Jerkebhaga of half dozen reporters. Inow elogrel one generally Lins touse his
Ences instead of & statad; and ot & seranado speceh, or b a mab, be lays his
nole-book on tha back of tle mun standlng o froat o him,

Whenever it is practieable, uss posand ink, The pen shonld be o ghort
nibbed, Phonographic Gold Pen, mado for the purposa; the shoré nib aliows
the fingers to kald tho pon near the point smd thus to coutrel i gulek and
short movements, anil (5 responds more promplly to pressars for (e i
poee of ghading, than the long epringy nlis, Holil the pen as yon e s
customed to do in yonr erdioasy writiog, or us voo finl i most eomicrtabla,
after teinl of both methods, whether between the l.l1|,1n1h aud fore-foger, oo
between the fiesl and svoond fingera.

When It (8 peeessacy o nze a peaeld, the Legl for the parpose are the
U Phonographde naodiom," manufaefured by (e Americon Load Pencil Cows-
pany, of "Faber's Ko, LT Ooe shoald slways bave thireo or foor, shorpened
realy fior nee, 5082 o chaoge froom ane to ahother o defng an hone's nope-
taking. The pencil ehould be held lke the short-niblbed pews, e the
polnt, and more verilend thaw for longhand writing,

Double-ruled paper 15 preforable, bath for the stodent and tho practical
reporier ; it koopa his shorihind signe from bosoming too targe nnd serowly,
nid renders bis writiog mere Ingible, by coablivg him to indicate vowal-
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poaition more discioetly than 1o the wse of alngled-rmled plper, Paper for
the pen should be hard, but with a lightly rough or velvely rather than an
ivory or glazed sutface, 8o that the pan will ke hold of it and be readily
galded; for the peoetl, it may be sefter and cheaper, bot shonld have as nesr
tho same kind of w serfaee os possible, The gepepnlly proferred Farm of
papor 8 i eblong note Books, of 30 pages, cut ont of Aoteap paper, three
falds to n sheer, and coverad with cord-boand cover.

Roporting aovers, of the same shape, made of sl paper booards sand
povered with lenther, wish & eubber Land at the fold, for holdlng 12 to 24
shests of paper, ard profurced Be pomae to tho nnfe-beoks, on mecount of
belng 1kzliter.

Tn transoribing aotes the peaetice varies with the elass of work done,
The newspapoer eegorier, I the only shorchomwl man on the paper, afler ink-
ing motes of the wiole, op perbaps only the mojer part &F o speceh, lecture,
or sermon, tdehes tn tho offico and hastily eopies them in loughand, with a
soft pencil on sofe paper, TE e finds he will ool have time to copy it.sll
himself, heealls spon the [aseest weiter e can command and rexds to him,
whao, not belng delayed by deciphering notes, will produce “eopy'' twice 8z
Fasgt a2 b eanld, 10 thete 18 a pressirg Tor spaco i thie newspaper, the re-
porter enmpdenses, and towaeds the lazt pots bbs matier in the thied person,
el writes from memory, abded by an ocessional referenee to his nobes,
B, F the aceasion s Dmpartant, aod an aoeierenee full qeport l2 wanted, two
or threa shorthand writers are detailed; ther learn the probable length of
the speech, wil divide the time betvecn them, i the prapoction of aboat 25
mlnmtes boo the fiest, 20 Lo the second, and 15 o the third, Bach begioning
bo transceile ns soon &8 he stops taking notes, ther will all dnlsh uear the
smine timo,

The Coort Spenegrapher, sinee the uso ¢f the Type-Writor has becnmea
eommaon in professional and bosiness ofllees, fAnds i pecessary o furnish
hig transcripes of tastimony, charges, and deaislons, In print.  To do this
pegilings o eorps of aselsraits able to write 75 or 100 words per minaie, in
stparthand, from  dleration by the official note-tnkers; these asslstanis muose
nlzo ha good Typo-Writeo - operators, capabla of terning off olean work.
properky speiled, capiialized and pametuntod, By their aid the reporter is
relieved of the neeossity of copying bz own notes, amd enabled to get them
in pring two or thees times &8 [ast a3 he cowld doit Bimsel§

WheEn 1wo oF prorg eapivs ire wanted of the same matter, they can be
prodosed of 1tk expense by maniloldiog on the Type-Wrlter, with the ugpe
of earbon paper: or by making the fitat copy with n heklograph ribbou,
transferrlng it to the gelatine, aod thea multiplylog Irom that,




