STENOGRAPHY; OR, A
BRIEF AND SIMPLE
SYSTEM OF SHORT-HAND



Published @ 2017 Trieste Publishing Pty Ltd

ISBN 9780649259311

Stenography; Or, A Brief and Simple System of Short-hand by Morris Coleman

Except for use in any review, the reproduction or utilisation of this work in whole or in part in
any form by any electronic, mechanical or other means, now known or hereafter invented,
including xerography, photocopying and recording, or in any information storage or retrieval
system, is forbidden without the permission of the publisher, Trieste Publishing Pty Ltd, PO Box
1576 Collingwood, Victoria 3066 Australia.

All rights reserved.

Edited by Trieste Publishing Pty Ltd.
Cover @ 2017

This book is sold subject to the condition that it shall not, by way of trade or otherwise, be lent,
re-sold, hired out, or otherwise circulated without the publisher's prior consent in any form or
binding or cover other than that in which it is published and without a similar condition
including this condition being imposed on the subsequent purchaser.

www.triestepublishing.com



MORRIS COLEMAN

STENOGRAPHY; OR, A
BRIEF AND SIMPLE
SYSTEM OF SHORT-HAND

ﬁTrieste






STENOGRAPHY ;

A P %

Ll ; ﬂ.ﬂnﬂ-@y

A BRIEF AND RIMPLE

SYSTEM OF SHORT-HAND,

Y

MORRIS COLEMAN.

Briored &b Stationere Hall,

LONDOX
FRINTED AKD PUBLIBHED BY W. & H, B. WARR,
HIGH HOLBORN.

1067,



INTRODUCTION,

Tax system of Baoer-Hars now offered to the peblie, althouph
founded upon Fayior's, comteine many modifimtions which will
doubtless be found to render b more etmple snd comprehensive,

Many here rolinguished the etudy of Btonography, on ascount of
Ificuitios appoaring at frst sight to bo Insarmountabls, sxeept by very
alosa and constant spplicstion, Soweral of thess, it 1 sndesvoured,
in the present systmm, to roporteds, and an far os poesible simplify,
in ordor thet it may be porfoithy ety sven to the most nojearmed.

The adwantages of Bionography are vary great. Tha letiers being
of the simplest form, it cam be written with faeility ; and thoss forms
arg such, that any one letter (vowels excepied) can be jained o another
withont sising the pan,—whatever therafors, bo the length of the
word, the pen sbould never be lifted omdil it Jo finished, (Sew Thile of
Joined Letteva, Plate 2.}

It fa also extremoly brief, inssrvach a8 on a0 wversge from ong
hundred th & hundred and twenfy words may be written in o minuts,
mnd when Arbitraries snd Contrestions wre introdused {many of which
the ptudent may comypose for himsel? as coossion may require), & simpls
mark denctes a whole word, and cooasfonally several woeds, sonsequenthy
8 pentmos i thersby very oconmidersbly shortemed.  Important
memoranda may be made with & fewr dashes of o penel, when tims
or place will not allow of writing in Long-hard; snd for ondinary
business purposss, soch ax copying lstters for office nee—in which
much time is Dow comsumed,—end “many other purposes, its valun
would be inestimable.



i TNTHODUCTLON,

Again, to Bhort-Hand we are indebled for the grester part of the
intereating details of avary-day life, sontained in the several organs of
the Press, for speaches in the Housea of Pardiament, for Loctores cm
all subjects, and from every querter of the globe, for the records of
eloquence in Exeter Hall, andd other places whero moetings are held,
Indmd,&wpenphmmﬂyawmbithnmmtucfmwladga
brought within their reach by (e means of Bhort-Fand.

In addiion to tw advadteges sbovs mentioned, it is of grest
use to the stodent in mobtiveting habits of doss atlention and much
petience, pe in fellowing n sposker whe his an indistinet vuice or broad
sooimt, both thess qualifisations sse absolotely disporsable; and
having these facultics oalled into eobion when mmgaged in rporting,
be will natorally, to & greatar or lew oxtemt, carry them into tha
practice of daily life. If he habituatos himself to report the spoeches
of sloquent men, it will alss H1d to improve hin own mind.

It likewise mirengthers the memory, as it 18 epmetimes necessary
o write “ 4o when loaing groumd, end to proceed with what the
apenker 18 then Bying, which omimion must be inssried from recollegtion
whan being sfferwnnts tranacribad into Lomg-hwnd.

The author has great pleamrs in transmrihing the following apposite
remarks by Mr. Gawtress . —

%The rupidity with whish it enables A porssn to oommeit his
thoughts to the mfety of manasoript, also condurs it an ebject paculiarly
worthy of regard. Dy this means a thousand ideas which dudly strike
us, and which are logt bafore wa wan ecerd them in the weoal way,
may be soatched from destruction, and praserved Gl mature deliberstion
can ripen and parfect them,

“Bugh are the blessings which Shert-Hand, like a generous
bimefactor, bestows indiscriminmtely on the wheld st luge. Bul it
has additional and peculisr favours in sbore for those whoe are ao far
convineed of its uility se persthally to engage o He pureuit.  The
advantages resulting from the exevcise of this scienco are not, a6 I
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the case with many others, oonflned to a partimelar cliss of soeiety,
for though it may ssem mors immediatuly salonlated for those whoss
business is to roeord the sloquence of poblic men, and the proceedings
of popalsr amesmwblies, yet it offers ita assistanse to persons of every
rank mnd station im lifé,—t0 the man of buciness es well es to the
man of scisnce,—for the porpest of private convendones e waoll as of
gmm-a.linﬁm‘lmaﬁm.”

Fuorther it may be shudied 48 a socret hond, Many wish to writs
in soms miyls which cannet b dosiphered by others, and very many
might even discover tho Alphabet of this Short-Hand, who would yet
find it extremaly difficult to repd withomt any previens instroction;
or chonld any tne havs studisd the ative systom, it i3 quita poeaibls
even then, thet much diflculty would he expurienced in resding it, as
each Btenographer in likely to makn soma sMerations wovenieat to
himaolf, which wonld momm or less puesla snother Short-Hond
writer, and therafore it fomms a2 most exgellent medium for sacret
corraspondonce, 28 will e observed by the following qoetatiom —

U Protogenes, & preabyter of Bdesea, was hanished by the BEwperor
Valens in the fonrth cantury, aa an opponent of the Arian heresy which
was favoured by that Empercr, and memt to the ity of Antinous, in
Egypt. He fornd that the chorches bore were alnogt empty, and on
inquiring the canse, ha learnt, ta hi grest grief, thet the greater pert of
the inhabitants of the ity were still heathime,  Love impolled him o
contrive ssng mathed by whish he might scatter, unperecived, the sced
af the divine word in the minds of the youthe, A8 he wes skilled in
Bhort-Hand, be opened & school to give lessons in that art. He dicteted
to the heathem youth, ea exercises in Bhort-Hand, pesages from the
Poalma and the Gospels, which, as well as the truths they contained,
were thus impressed oo their minds; & method which has beem
adopted, not withont good reeuits, by missionaries fu the East Indies,
Biam and Africa, Omne of tha yowthe became very ill; Protogemes
vimited him with paternal love, prayed nt his bed-gide, and he was
rostored to health, Thislove and the mnawer 40 prayer mods a great
impression om the hesthen.”



10 STEXOGRAPHY.

in the ordinary manper, It is possible, however, that the student
may find that some faw words will be read more sssily by being
spelt in the usual way. A word will convey its meaning from
ita general appearamce jost as it does in long-hend, o that thers
will ba no necessity to spell every long word before deciphering
#, and will soon become so femilisr o the eye that it will be
veud with ease,

When the pen In used, $ will ba Hound hetier to write
with it held almodt perpacdicolsdy sver the paper, as the
haracters will thereby be formed mere sorrectly and easily.
When & ponell is used (which 3 #ill be almont slwoys necesanry
%o provide), [ have fornd the beat for tha purpose to be those
marked 1w ; and pevhaps 3 peocil is preferable, es pons arve
ligble to biot the loops and nmke the cherncters of an irreguler
shipe, besides which, thers & the addMional inéonvenience of
parrying ink in the poekat.

Evory fresh sentstes should be eommemced in the middle
of the micteeding ling, in order to preserve as much distination
=ms posible between them; mnd a8 occesion requires, smch aw
‘the division of a subject, a dlffaremt speaker, -&e, a line
‘shorild bg drewn tight scrom the paper, the report being
‘recommensed.

It '\ ‘s convenient method of distinetion hetween speakers,
to -trew a double oblique ‘line dlose at the edge of the left
Thant side of the paper, incliviog upwards from left to Tight,
ot on no sveount shomid the writing be conthued without
paying ‘regurd to foll stops, which may be thus indicated. Al
othdr punctuaiion must generally be dispensed with, or if uaed,
& wider space than uwmual must be left beiween the words aor
pentenices a8 being preferalile fo ita omission altogether.

The charactars ahonld at firet be written in rather a Jange
kand, emrefully ond plainly, so that their form may become
perfoctly familiar to the eys, before attempling repidity, which
& the last thing to sequire,

————— . — e
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Greot attention must be given to this, as upon it alons,
depends whether the stodent wiite » good Short-Hand, which
in of the gpentest importance; for example the letter m should
not be written as the joined letters gm, (res Table of Joimed
Latiers, Plaic 2.}

Biraight linea ahould be mads straighs, and not crocked
or curved ; semicirglea should be maede semiczreles, and not
three-quarters of a cizele. Unless the siudent can maks up his
mind to conquer this, he had far better give up the atudy
before he proceeds any further, for it will only snd is his
doing so ultimately when much veluabls time has been Iost,

A Teacher 8 of grent milvantage whera one can be
obtained, ae questions which wriee may them bs explained,
which eould not be dwalt upen in any werk, however
slaborate ; and diffieultios will often present themselves to cne
mind which do not eaist in aoother. Mbny steps will thus
be gained which might otherwise have to be retraced

EXPLANATION OF THE CHARACTERS.

A in g point, and B & comma shove the line
I EH] 0 i) on the line,
u 1] ¥ " hhw ﬂlﬂ linew

Thees vowels can never he forgotien ; they require simply
to be read oarefully over in order to be rememberad.

Theso are only ueed whem nbaclutely necossary, such aa
when strongly accented, or when isolated, end sometimes when
& word is commenced with ome or wmcre; fur ingtance, were
such an awkward sentence to cecur, am 1 am. gung out fo
fax foo"™ 3 vowel would be written before the # in Y oud,"
and after it in “#za " and “ico,” otherwise there would be
e row of mpright atrokes, whick wpald never be understood.
Where words or sentences of wach o curious nature are meb
with, they must be treated according to the student’s best

83



12 BTENOGRAYHY.

judgment; if, however, he finds no diffieulty s to the time in
_adding the vowels, it would be as well to do so.

By leaving out the vowels, pevers! different words may
perhaps be supgested to the mind, each being composed of the
same consonantz; hut the commeziom will always correct eny
exrar which might thus be made.

€ ;o and & are not required to be used; the words
Leing spelt as they are pronounced, ¢ soft snd =z are
superstded by s 7 by g, and » by N

D andl r woold appear st fiest wight alike, bot the
difference between them consists in & being drawn from the
top downwards, and r from the bottom upwards. A glence at
the table {plafe 2) will explain this. Oheerve the difference
between D and Hd.

& in generally omitted where it is not aspiveted, and
when it cceurs in the middle of a word. It i however,
guite optional when to use it

§ must be written longer when it denctes the plural
number ; the same thing will apply when double; it also
sometimea stonde for “apecer.™ faee drbitrories Part 2.)

The wowel % i westly required, end i3 pluced in its
proper position with respeet fs the word, but is pat actually
written till after the whole of the churacter js formed, so as
not to raize the pen,

The two terminstions must be made ma]]er than the
ordinary latters, that for émy being smaller then an inverted m,
sad the end of ght smaller then f} so that. no perplexity may
arise as to thelr meaning, i

The looped iletters ehould be commenced with the loop,
all of which (exeept ) may be turned whichever way ia
found meet convenient. {see Tudde Flafe 2. The termination
fng must end with the IMP, gnd muat never be used in the
middle of a word ap “erceedingdy,” but only as a termination,
otherwise the characters for my most be written.




