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PREFACE TO FIRST EDITION.

HE following work is founded vpon a series of lectures
delivered by the awthor before the (now Chartered)
Instituge of Secretaries In the early part of 1Boy. In the
couese of that series the author was sirictly limited as to the
time to be occupied by each lecture, and in consequence it was
imperative that many matters of mmportance shonld be omitred,
and others dealt with only cursorily, It is hoped that these
defects have now been removed, and that the present work will
be found reasonably te meer the requirements of Company
Secretarics  and others seeking infonmation upon the subject
of Bookkeeping in relation o joint-stock undertakings.

In dealing with so extensive a subject as Hookkeeping, how-
ever, in the limited space available in o volume of the
dimensions of that now in the reader’s hands, it becomes
necessary either lo leave unmentioned many peolnts of con-
siderable importance which would be particularly usefol to
Company Secretaries, or else to assume a certain amount of
preliminary knowledge of Dookkeeping. A certain amount of
preliminary knowledge has, therefore, perforce been sssumer]
in the present work,  Dut, taking {0 for granced that  the
assumption of some such koowledge s Justilied, it i sl a
very difficult matter to fix the precise amount, so as not o
vecupy fime peedlessly upon elementary matters with which
the reader is already well acquainted, and, on the other hand.
not o commence the conrse so far aver the beads of some tha
it is impassible Tor them booderive that benelic From the present
work which thev, nol vnreasoanalily, look for,



¥l PREFACE TO FIRST EDITION.

Under these circumstances it has been decided, at the risk
of appearing tedious to the better informed, to commence
absolutely at the beginning, but to cover the earlier part of
the pronnd very quickly, Bw this means it iz hoped that even
those who know very little of Bookkeeping may not be
discouraged by reasom of the work  being (oo advanced ;
while, should these preliminary remarks not be exhavstive
enough to enable the reader (o ohtain that grasp of the
fundamental principles of Bookkeeping which s so essential
for the proper comprehension of its later developments, it is
suggested that he should {(ax a preliminary to the present
work) study the first two parts of the anthor’s ** Bookkeeping
for Accountant Stndents,”” which will give all the infornnation
required—and perhaps a little more.  On the other hand, 1t
is thooght that even those who are already capable bool-
keepers will not really be wasting their time, if they bear with
the author a short time while he deals briefly with the funda-
mental principles underlying every system of Beookkeeping
by double entry.

LAWRENCE R. DICKSEE.

Corriarl House, Lonpox, E.C
z5th March 18g7.




PREFACE TO SIXTH EDITION.

THE necessity dor publishing o «ixth cdition of * Book
kecping for Company  Bevretaries 7 has  afforded  an
u]]];u_.lrt!_mjt}r for the careFul revision of the gmwm! Tixl.

It is oo claimed that the present work is an exhaustive
résantd of all the information that might usefully be acquired
by a Company Secrctary.  TFo have planwed the” work upon
that footing would necessarily have bvolved o repetition of
much that the aunthor bas aleeady staed clsewhere, 1t s
hoped. however. that all the more material questions on Book
keeping thal are likely B0 arise i connectlon with the cxeicise
of 4 Company Sccretary’s duties will at all events Fue found
A1) 1!11_".-‘[‘: I'ﬂ."l'T] ||1'1lf"!J_; “‘hli I.i-_'. I'(‘rl‘rL'l'Il_'l' 11;!.:\ ili"l_'l] TI'IHI"I!_: rI'UI'l'I “Ii'H'
to fime to the soucces whenee more Jetailed information can.
if mecessary, be obtained,

The sucress which the work has met with 1 the past 15 o
sufticient poarantes that this bope 1s not altogether 1ll-founded ;
but the author would gladly welcome any suggestions  that
may be made to him from time to time, all of which will
receive careful attention when a  further edition 1= in
contemplation.

LAWRENCE 1. DICKSEE.

Lincorx House. Loxpop, W.C, 1.

i5th December 1gig.



